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Leaves management system

Introduction



Use case : Smartchoices

HR manager

Employees

Legal 

leaves

CEO

Sick 

leaves

Comp.

days
Unpaid

Public 

holidays



Manage different types of leave
Different users: Employee, officer, manager
Employees: Remember and manage their leaves
Officer & manager: Keep track and manage leaves
Easily make a report

Smartchoices : Needs

Agenda Leaves Employees



How to manage your leaves with 
Odoo?



Leave management: Steps

Create and allocate all 

leave types you desire:

-Per employee

-Per employee tag

Allocate 

leaves

Leave 

request

Approve 

leave 

request

Manage 

HR dep.



Leave management: Steps

Manage and follow your 

leaves with the calendar, 

the leave request tool and 

the leave summary 

submenu.

Allocate 

leaves

Leave 

request

Approve 

leave 

request

Manage 

HR dep.



Leave management: Steps

Sed ut perspiciatis unde

omnis iste natus error sit 

voluptatem accusantium.

Doloremque laudantium, 

totam rem aperiam, eaque

ipsa quae ab illo inventore

veritatis et quasi architect

Allocate 

leaves

Leave 

request

Approve 

leave 

request

Manage 

Payslip



Leave management: Steps

If double validation is 

applied, HR officer can 

approve leave requests 

before HR manager. 

Follow by department

Allocate 

leaves

Leave 

request

Approve 

leave 

request

Manage 

HR dep.



Follow by department



Leave management: Steps

Green button: You can

report the leave request in 

the last payslips.

Use employee’s leaves

report.

Allocate 

leaves

Leave 

request

Approve 

leave 

request

Manage 

HR dep.
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Demonstration



Conclusion



Conclusion

o Easy and fast tool

o Control is complete
Either for the employees or the 

hierarchy

o Reports help 
managing every days 
life

o The agenda of each 
employee is updated 
accordingly

o Integrated with 
Human Resources 
app, CRM calendar & 
Project Gantt view
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